
 

 

 
Job Description 
 
Post Title:  Senior Science Technician  
 
Pay range:  Grade 7 
 
Responsible to: Assistant Headteacher 
 
Responsible for:  Science Technician/s 
 
Prime Objectives of the Post 
 
To ensure that a safe, effective and efficient laboratory technical service is provided for use by pupils and 
teaching staff.  To provide technical advice and assistance in the classroom to support pupils and to assist  
teaching staff with the provision of learning activities.  
 
To co-ordinate the use of practical resources and facilities and provide assistance and advice in meeting the 
practical needs of the science curriculum, including liaising with teaching staff and support staff outside the 
department. 
 
Main Duties and Responsibilities 
 
Practical 
 

1. To provide efficient and effective technical support to the science department  
 

2. In liaison with the head of science, organise and put in place contingency plans to meet the needs of 
the science department/s in the event of emergencies such as absence, power cuts or equipment 
failure. 
 

3. To ensure that technicians are well resourced and organised to meet the performance standards 
required by the science department. 
 

4. To liaise with the head of science in order to put in place requirements for practical school and public 
examinations. 
 

5. To ensure the issuing of chemicals, materials and equipment are in accordance with agreed safety 
guidelines e.g. COSHH requirements.  
 

6. To ensure the safe storage of chemicals and liaison with site staff following spillage of chemicals and 
to ensure the cleaning and maintenance of glassware, equipment and sinks. 
 

7. To ensure the appropriate construction of simple apparatus and conduct trial experiments prior to 
inclusion into student schemes of work including carrying out complex scientific or technical sampling 
operations. 
 

8. To provide training for scientific or technical activities in the classroom. 
 
9. To coordinate the maintenance of appropriate classroom and corridor displays within the science 

department. 
 

10. To ensure that equipment is in good working order and that laboratories, preparation areas and 
storerooms are in a clean, safe and orderly condition. 
 

11. In liaison with the head of science, to be responsible for the promotion and observance of a healthy 
and safe working environment ensuring risk assessments are regularly reviewed. 
 

12. To take a lead role in the design, development and maintenance of specialist resources and/or long 
term projects, and offer professional guidance, assistance and support to pupils and teachers on the 
practical aspects of the curriculum. 
 

13. To provide technical assistance to pupils either individually when they are carrying projects, or in-class 
assisting or advising pupils and staff on the practical aspects of the curriculum. 



 

 

 
14. To be responsible for setting up and monitoring systems used in the management and control of 

practical resources. 
 
 

Administration 
 

1. To ensure the availability of suitable materials and equipment, helping to compile orders and liaising or 
negotiating with suppliers and finance departments. This will include sourcing, costing and suggesting 
economic alternatives to maintain stock levels.  

 
2. To keep up-to-date stock records such checking stock, maintaining resources, placing orders etc. 

 
3. To ensure that both routine and non-routine checking, cleaning, maintenance, calibration, testing and 

repairing of equipment are carried out to the required standard and recorded in line with school 
procedures. 

 
4. To ensure that administrative duties for the science department including photocopying and collating of 

papers for lessons and homework are completed in a timely manner. 
 

5. To contribute to the science department’s preparation and presentation at open evening events 
including preparing resources and experiments etc. 

 
General 
 

1. To present a positive personal image, contributing to a welcoming school environment which supports 
equal opportunities for all. 

 
2. To further support the climate for learning, improve the school’s ethos and develop further the culture 

of achievement and high expectation. 
 

3. To support the school’s vision and values, including the safeguarding and wellbeing of our students. 
 

4. To work as a team member and identify opportunities for working with colleagues and sharing the 
development of effective practice with them. 

 
5. To attend and participate in team meetings and fully participate in CPD activities. 

 
6. To undertake such other duties and responsibilities as may be reasonably requested by the line 

manager or senior team including first aid and duties. 
 

7. As part of your wider duties and responsibilities you are required to promote and actively support the 
school’s/LA’s responsibilities towards safeguarding.  Safeguarding is about keeping people safe and 
protecting people from harm, neglect, abuse and injury.  It is about creating safe places, being vigilant 
and doing something about any concerns you might have.  It isn’t just about the very old and the very 
young, it is about everyone who may be vulnerable.  
 
Please click on this link https://www.kirklees.gov.uk/beta/working-for-kirklees/pdf/kirklees-council-

safeguarding-policy.pdf to read the LA safeguarding policy.  

 8.  Carry out your duties with due regard to current and future school’s/LA’s policies, procedures and 
relevant legislation.  These will be drawn to your attention in your appointment letter, your statement of 
particulars, induction, on-going performance development and through School communications 

https://www.kirklees.gov.uk/beta/working-for-kirklees/pdf/kirklees-council-safeguarding-policy.pdf
https://www.kirklees.gov.uk/beta/working-for-kirklees/pdf/kirklees-council-safeguarding-policy.pdf

