
 
Job Description 

 
SERVICE AREA: CHILDREN & YOUNG PEOPLE 
   
SECTION:  WESTBOROUGH HIGH SCHOOL   
 

 
POST TITLE: TEAM LEADER    
 
GRADE/SCALE: TLR 1(C) 
 

 
PURPOSE OF POST 
 
To lead the Modern Foreign Languages department to establish world-class provision within 
the subject area.    
 
KEY AREAS 
 

1. Monitoring the quality of provision within Modern Foreign Languages  
2. Monitor the progress of students in Modern Foreign Languages   
3. Leading, developing and managing the Modern Foreign Languages staff and 

resources.  
4. Additional Responsibilities  

 
DUTIES & RESPONSIBILITIES 
 
1.    Monitor the quality of provision within Modern Foreign Languages  
 
1.1 Maintain personal expertise relating to subject area, courses available and 
 curriculum developments, and share this with other teachers. 
1.2 To lead on rigorous department self-evaluation and contribute to overall school self-

evaluation. 
1.3 Act as a role model of good practice for other teachers, modelling effective 
 strategies and use of resources with them. 
1.4 Through lesson observations, book scrutinies and learning walks, monitor and evaluate 

standards of teaching and learning. 
1.5 Plan and implement strategies to improve teaching where needs are identified. 
1.6 Induct, support and monitor new staff. 
1.7 Conduct annual appraisals for selected French, Spanish and Urdu staff. 
1.8 Monitor the standard of reports issued to parents. 
1.9  To ensure that all school policies and procedures are implemented and applied 

consistently by all staff in the subject area.  
  
2.    Monitor the progress of students within Modern Foreign Languages  
 
2.1 Be accountable for student progress and development in languages across KS3 and 

KS4. 
2.2 Ensure that challenging targets for achievement are set, communicated to staff and   

students and that all staff work positively towards reaching them. 
2.3  Monitor standards of work and achievement against student progress targets. 
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2.4 Monitor the performance of groups of students and implement effective intervention 
strategies where appropriate. 

2.5 Monitor standards of student behaviour and application, ensuring that the school’s    
rewards and sanctions policies are implemented. 

2.6 Ensure that students are regularly assessed and that data at each monitoring cycle is 
scrutinised and analysed for accuracy. 

2.7 To develop departmental tracking procedures further to support teachers to make 
accurate judgements. 

2.8 Provide the headteacher with analysis of student performance when required. 
 
3.    Leading, developing and managing the Modern Foreign Languages staff and 
 resources 
 

3.1 To ensure the delivery of an appropriate, comprehensive, high quality and cost 
effective curriculum that has high subject expectation of achievement for all students. 

3.2  To build an effective team of motivated staff who promote good progress and 
achievement for all students.  

3.3 To be responsible for the curriculum rationale with a clear progression model in place 
and a focus on planning, sequencing, implementation and impact.  

3.4 To be responsible for the selection of appropriate examination syllabuses, ensuring 
coverage and providing the examination officer with accurate and appropriate 
information when requested.  

3.5  To ensure that Modern Foreign Languages meetings are focused on developing the 
curriculum, resources and improving Teaching and Learning. 

3.6  Co-ordinate CPD needs and opportunities and cross-curricular liaison and evaluate the 
impact of staff training and development on the quality of Teaching and Learning. 

3.7 Ensure that the department is represented on working groups with effective feedback 
via department meeting agendas. 

3.8 Assign duties and monitor deployment of teaching assistant and/or technical 
 support staff. 
 
4.        Additional Responsibilities  
 
4.1  To fulfil the duties of a classroom teacher. 
4.2 To contribute to the ethos of the school by promoting care and courtesy in the 
 community  
4.3 To contribute to general supervisory duties in accordance with school policy. 
4.4 To take part in the appraisal process in accordance with national, LA and school 

policies. 
 

 
RESPONSIBLE TO: Assistant Headteacher  
 

 
JD Reference No Team Leader 
JD Prepared / Amended  
Refers to Estab(s)  
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Person Spec Modern Foreign Languages  Team Leader May 14 

POST TITLE: Team Leader for Modern Foreign Languages          
SALARY:  TLR 1(C)   
 

CRITERIA   HOW IDENTIFIED RANK 
 
Relevant 
Experience  
 

 
Consistently delivering highly effective lessons to the full 11-16 age range. 
Experience of leading the development of effective teaching resources and strategies, 
and sharing good practice with others. 
Understanding of strategies for improving Teaching and Learning. 
 To have strong leadership skills to enable the successful leadership of French, Spanish 
and Urdu departments. 
Experience of monitoring student attainment across cohorts and subjects. 
To be able to support other teachers to improve their teaching in a sensitive manner. 
Involvement in quality assurance at a departmental or whole school level. 
Planning detailed and engaging schemes of work and planning with others. 
 

 
Application 
Application/Selection Process/Reference 
 
Application/Selection Process/Reference 
Application/Selection Process/Reference 
 
Application/Selection Process/Reference 
Application/Selection Process/Reference 
Application/Selection Process/Reference 
Application/Selection Process/Reference 

 
A 
B 
 

A 
A 
 

A 
A 
A 
A 

 
Education and 
Training 
 

 
Qualified teacher status with relevant qualification in French or Spanish. 
Evidence of recent and relevant professional development.  

 
Application  
Application/Selection Process/Reference 

 
A 
B 

 
Special Knowledge 
and Skills  
 

 
A highly effective teacher of French or Spanish. 
The ability to teach both French and Spanish at KS3 
A good understanding of data and showing outcomes for groups of students. 
 

 
Application/Selection Process/Reference 
Application/Selection Process/Reference 
Application/Selection Process/Reference 
 

 
A 
B 
A 
 

 
Any Additional 
Factors  
 

 
High expectations of all students 
Ability to work to deadlines. 
To be self-motivating. 
Willingness to work hard. 
Commitment to Equal Opportunities. 
Ability to work under pressure. 
Ability to take the initiative. 

 
Application/Selection Process/Reference 
Application/Selection Process/Reference 
Application/Selection Process/Reference 
Application/Selection Process/Reference 
Application/Selection Process/Reference 
Application/Selection Process/Reference 
Application/Selection Process/Reference 

 
A 
A 
A 
B 
B 
B 
B 

 


