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Isolation 

Internal exclusion (Isolation) serves as a serious school sanction. Internal exclusion is used as a 
sanction to prevent pupils from engaging with the school community for a short period of time but 
without this impacting on their academic learning.  

Parents will be notified and work will be set by class teachers to ensure no learning is missed during 
the pupil’s time in isolation. Parents and carers come 

After a period in Isolation, parents and carers come into school for a meeting with our Inclusion Manager 
and the Year Lead. At this restorative meeting, the incident will be discussed, targets agreed and 
relationships restored with any aggrieved party.  

 
Criteria for admission to Isolation  
 
 

Reason for Isolation Duration/information  

Persistent refusal to 
follow staff instructions 

1 day 

Foul and offensive 
language towards or 
about staff  

2 days 

Dangerous behaviour Depending on severity, could lead to external isolation or 
fixed term exclusion 

Fighting- both parties Depending on severity, could lead to external isolation or 
fixed term exclusion 

Persistent external 
truancy  

As one strand  of a graduated approach (parents in school/ 
attendance report /APSO) 

Damage to school 
property 

2 days + and payment to repair damage / community 
service  

Persistent Bullying  Once the Year Lead has tried every other avenue  
(i.e. parents / peer mediation / sanctions / ABC 
counselling). 

Threatening behaviour 
towards a member of 
staff 

Depending on severity, could also lead to external isolation 
or fixed term exclusion 

 
 
 

External Isolation  
 
This is where a pupil works on school work set by Westborough staff, in a local school’s Isolation 
Unit. 
This sanction is used when a pupil fails internal exclusion or when the behaviour warrants a more 
serious sanction.  
This is the sanction immediately below a Fixed Term exclusion.  
When a pupil is referred (for a period of up to 5 days) to  external isolation the following procedure is 
followed: 
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 Parents are  notified  

 Parents  arrange transport for their child.  

 Work is  provided by the pupil’s class teachers.  

 The pupil will take a packed  lunch and work to the other school and complete the time in that 
school’s unit. 

 There will be a parent meeting with Westborough staff after that period of external exclusion 
 
Exclusions 
 
Fixed term and permanent exclusions can be issued by the Headteacher for serious breaches of the school’s 
behaviour policy both on and off the school site.  

When other strategies have failed, or following a serious incident, the Head teacher will 

consider a Fixed Term or Permanent Exclusion  if : 

 

• the pupil is a danger to himself/herself or others; 

• a member of staff is deliberately assaulted 

• allowing the pupil to remain in school would be seriously detrimental to the education of others in 
the school 

• a weapon/offensive item intended for causing harm to others is brought into school 

• the pupil brings Illegal substances into school 

• the pupil  

• the pupil indecently assaults someone 

 
Staff will always be sensitive to pupils’ circumstances and the varying context of behaviour but it is felt 
that this clear standard actually reduces exclusion by minimising such behaviour and establishing clear 
boundaries. Pupils who become a cause for concern due to persistent disruptive behaviour may receive a number of 
Fixed Term Exclusions. They will be given the widest range of support and every opportunity to modify their 
behaviour.  Members of the pupil support team will work with other agencies to ensure a pro- active, 
graduated approach to behaviour improvement. The length of any fixed term exclusion will take into account 
the pupil’s previous behaviour and personal circumstances.  
When pupils are excluded, the school will ensure that work is available for them in order that any 
disruption to their education is kept to a minimum. Whenever possible no pupil will be denied access to 
public examinations because of an exclusion. The Head teacher will not permanently exclude any pupil 
without fully consulting relevant staff and, where appropriate, other agencies. The Governors’ behaviour 
and Discipline committee have an important formal role in this process.
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Use of reasonable force 
 

All members of school staff have a legal power to use reasonable force. This power applies to any 

member of staff at the school 

DFE guidance stipulates that schools can use reasonable force to: 

• remove disruptive children from the classroom where they have refused to follow an instruction to 
do so; 

• prevent a pupil behaving in a way that disrupts a school event or a school trip or visit; 

• prevent a pupil leaving the classroom where allowing the pupil to leave would risk their safety or 

lead to behaviour that disrupts the behaviour of others; 

• prevent a pupil from attacking a member of staff or another pupil, or to stop a fight in the 
playground; 

• restrain a pupil at risk of harming themselves through physical outbursts. 

Reasonable force can be used to prevent pupils from hurting themselves or others, from damaging 

property, or from causing disorder. In a school, force is used for two main purposes – to control a pupil 

who is behaving dangerously or to restrain them to protect them from harm. On whether or not to 

physically intervene is down to the professional judgement of the staff member concerned and 

should always depend on the individual circumstances. (Appendix G  – What is reasonable 

force?) 

School staff should always try to avoid acting in a way that might cause injury, but in extreme 

cases it may not always be possible to avoid injuring the pupil. 

Immediately following an incident the member of staff should report verbally to the Head teacher or a 

member of the senior leadership team and make a full, written report of the incident. This will include 

the pupil’s name, time and date of incident, place, witnesses, how the incident began and progressed, 

the reason why force was necessary, pupil’s responses and any injuries or damage. The Head teacher 

or representative will report the incident to the parents on the same day and inform them of the 

formal investigation process. 
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APPENDIX G - What is reasonable force? 

 
• The term ‘reasonable force’ covers the broad range of actions used by most teachers at some 

point in their career that involve a degree of physical contact with pupils. 

• Force is usually used either to control or restrain. This can range from guiding a pupil to safety 

by the arm through to more extreme circumstances such as breaking up a fight or where a pupil 

needs to be restrained to prevent violence or injury. 

• ‘Reasonable in the circumstances’ means using no more force than is needed in the circumstance. 

As mentioned above, schools generally use force to control pupils and to restrain them. Control 

means either passive physical contact, such as standing between pupils or blocking a pupil’s path, 

or active physical contact such as leading a pupil by the arm out of 

a classroom. 

• Restraint means to hold back physically or to bring a pupil under control. It is typically 

used in more extreme circumstances, for example when two pupils are fighting and refuse 

to separate without physical intervention. 
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